


PROJECT STAGES (see due dates on course calendar or schedule) 

 
Personal Essay 

 Done in class over two days    (no grade) 
 
DRAFT 1 – Generate ideas and a basic argument 

 Re-read and annotate the story  

 Create a mind-map of ideas you may want to explore 

 Make a very rough outline (3-4 points) 

 Make a detailed outline (using template)                            (5 POINTS) 
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JUST TRY TO SAY “NO”: CRAFTING AN EFFECTIVE TITLE 
 
The title of a piece of non-fiction writing is the first thing a reader sees, so it’s not surprising that 
magazine and book editors spend a lot of time coming up with catchy, irresistible titles! 
 
Make sure that your essay has an interesting and descriptive title. Titles can be one or two lines, and 
must clearly indicate the topic and focus of the essay. The two-line title is used in many types of non-
fiction writing, from magazine articles to scholarly books. This kind of title is very effective because it 
both 



 

HAND THIS SHEET IN WITH YOUR ESSAY! 
 

FINAL DRAFT (3 AND 4) – Criteria for Evaluation 

 
 
  

CRITERIA 1-2.5 2.75-3 3.25-3.75 4-5 POINTS 

 
STRUCTURE, 
ANALYSIS, & 
ARGUMENT 
 
 

 
No clear arguments are 
made. No 
distinguishable thesis 
or supporting 
arguments. Paragraphs 
do not contain clear 
topic sentences. Essay 
fails to introduce two 
new rhetorical 
techniques. Very weak 
introduction and 
conclusion. 

 
Weak or unoriginal 
analysis. Unclear thesis 
and supporting points. 
Paragraphs do not 
contain clear topic 
sentences. Essay uses 
two new rhetorical 
technique or appeals 
with some success. 
Introduction and 
conclusion are missing 
some elements. 

 
Solid analysis. Clear 
thesis and supporting 
points. Each paragraph 
contains a topic 
sentence. 
Essay uses two new 
rhetorical techniques 
or appeals effectively. 
Introduction and 
conclusion contain 
necessary elements. 
 

 
Excellent and profound 
analysis. Sophisticated 
thesis and supporting 
points.  Elegant 
paragraph structure 
and strong topic 
sentences. Essay uses 
two new rhetorical 
techniques or appeals 
masterfully, contains 
compelling 
introduction and 
conclusion. 

 
 
 
 
 
 
 
 
 
 
 
 
 

/5 

 
EVIDENCE 

 
No or very weak 
evidence from text 
used to support 
arguments.  

 
Supporting evidence is 
weak or too obvious; 
no or few quotations 
used to back up points.  

 
Arguments are backed 
up with legitimate 
evidence from the text.   

 
Arguments are backed 
up with extensive 
evidence from the text.  

 
 
 
 
 

/5 

 
MECHANICS AND  
STYLE 

 grammar 

 punctuation 

 literary present 

 quotes 

 title 

 MLA format 

 Works Cited 

 
Substantial errors of 
spelling and grammar 
consistently interfere 
with meaning. 
Incorrect use of literary 
present. Incorrect style 
for integrating quotes. 
Title is vague. Incorrect 
MLA format and Works 
Cited. 
 

 
Errors of grammar, 
punctuation and 
spelling interfere with 
meaning. Incorrect use 
of literary present.  
Errors in style for 
integrating quotes. 
Title is vague and 
inaccurate. Incorrect 
MLA format and Works 
Cited. 

 
Few errors of 
grammar, punctuation 
or spelling; solid style. 
Correct use of literary 
present. Few errors in 
style for integrating 
quotes. Title clearly 
expresses the topic 
and argument of the 
essay. Correct MLA 
format and Works 
Cited. 

 
No significant errors of 
mechanics; elegant 
writing style. Correct 
use of literary present.  
Correct style for 
integrating quotes. 
Title eloquently 
expresses the topic 
and argument of the 
essay.  Correct MLA 
format and Works 
Cited. 

 
 
 
 
 
 
 
 
 
 
 
 
 

/5 

 
TOTAL 

     
 

/15 



ESSAY EDITING CHECKLIST:  use this as you edit and revise 

 

1. 





Name: _______________________________  

 

SELF-ASSESSMENT: 
 
Write a 150-200 word SELF-ASSESSMENT in which you describe how your essay-writing skills have 
improved and what you could still work on. Comment on: 

a. Essay structure and argument; thesis statement and topic sentences. 
b. Engaging introduction and conclusion. 
c. Paragraph development, transitions between ideas. 
d. Use of evidence to support your argument; integration of direct quotes. 
e. Style and mechanics (grammar, punctuation, academic style). 
f. Editing and revision of the different drafts: what are the major changes that you made 

between the drafts, and how did they help you develop a strong final version? 
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Essay-Writing  Final PORTFOLIO 
 

Due: _____________________ 

 

 

PLEASE SUBMIT in a thin folder: 

 Personal Essay “A Theme in My Life” 

 

Literary Essay elements: 

 Mind-map(s) 

 Rough outline(s) 

 Detailed outline (graded, and any other version) 

 Draft 1 (that was used in peer editing)  

 Draft 1 peer editing sheet with comments 

 Draft 3 (that was used in peer editing) 

 Draft 3 peer editing sheet with comment 

 Draft 4 – printed, in MLA style, and STAPLED! 

 Self-assessment 

 
 


